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17 Jan 20

CALL LETTER FOR FINAL MEDICAL EXAMINATION FOR ENROLMENT IN THE INDIAN NAVY

Dear Jeron j ,

1. This is to inform you that you have been provisionally selected for recruitment in the Indian Navy for SSR February, 2020
batch.  Your  enrolment  will  be  subject  to  your  clearing  the  final  medical  examination  and  various  tests  (Screening,  Entry
Behavior test, etc.) being conducted for the particular entry as applicable, on arrival at INS Chilka.

2. You are to report to the Recruiting Office, INS Chilka on 13/02/20 07:00 hrs.

3. You have been appointed against your registration number G3200314NF.

4. Your present selection will stand cancelled and you will have no claim for enrolment in the Indian Navy, on any of the
following grounds:

(a) If you are found medically unfit.
(b) In case you fail to report on the date and time mentioned at Para 2 of this letter.
(c) Failure to bring with you the documents/ items mentioned in the joining instructions.
(d) Particulars not matching with the information provided in the Original Documents.

5. Please get your Pre-Enrollment police verification certificate completed, duly signed by police authority, and bring the same to
INS Chilka.

6. All  candidates  are  to  compulsorily  to  carry  COVID-19  negative  certificate  (issued  by  State/District  Medical  Authorities)  not
more than 96 hours old before reporting at INS Chilka. COVID-19 protocols to be followed by candidates during induction as
mentioned in Joining Instructions.

7. Your basic training at INS Chilka will cover the following:
(a) Academic and service subjects.
(b) Sports Activities.
(c) Outdoor training such as Parade Training, Sailing, Boat Pulling, Swimming, CrossCountry, Trekking, Firing etc.
(d) Service oriented activities including maintenance of equipment, living spaces, training areas etc.

8. You are liable to be discharged as 'unsuitable' if your progress or conduct is unsatisfactory in any field during probationary /
training peroid, in accordance with Regulation 278 (4) of the Regulations for the Indian Navy Part III (Statutory).

9. Post enrolment during the period of training and thereafter, if certain diseases/ ailments are detected which were not detected
during preliminary and final medical, you will be invalided out from the service through a Medical Board as per current orders.

10. During your training period and thereafter  ,  you will  be entitled to full  pay and allowances,  free uniforms,  food and
accommodation. On completion of training you will be entitled to the laid down services and benefits as provided for, in the
regulations. Your service conditions will be governed by current orders.

Warning against Impersonation

Candidates' identity will be verified using technological means and biometrics. If impersonation is detected, concerned candidates will be disqualified at any
stage of selection, training or service and debarred from further selection opportunities. Also, candidates involved will be prosecuted under IPC Sections 420
(Cheating), 467 (Forgery of valuable security), 468 (forgery for cheating) and 471 (using genuine as forged).

NOTE:
1. This is a computer generated report and does not require signature.
2. Please download the joining instructions for further action.





















Date: 27-Apr-2021

Ref No: 12977:2021

Name: Mr. Aravind kabarthinath S m

Address: No 7-54 A, Ujiniji  , Melavillai, Vilavancode , Kanniyakumari, tamilNadu- 629162

Dear Aravind kabarthinath,

Further to the interview you had with us, we are pleased to inform you that you have been

selected as a Trainee MRA in our Company at Karungal

Our top priority is to work with individuals, who can use their knowledge and expertise to enable

socio economic transformation in rural India. 

We assure you of our support for your professional development and growth.

Yours sincerely,

Narayanan M

Chief Executive Officer

PS: This offer is subject to successful completion of pre-employment screening process which

includes background verification and being found medically fit.

Please refer the annexures for Compensation structure, Roles & Responsibilities.

For further queries / clarifications feel free to contact us.



ANNEXURE

Name : Aravind kabarthinath S m

Position : Trainee MRA - Field

Joining Date :  07-May-2021

Location : Karungal

Terms of Employment

The training will be for a period of 6 months from the date of your joining. On completion of your
training period, subject to your performance and availability of a suitable vacancy, the Company
may offer you permanent employment. 

Roles & Responsibility:

• Conduct village survey and organize village meeting

• Verify and ensure that all documentation during the group formation process is accurate

and complete

• Ensure that the groups are formed and maintained as per the norms and guide lines of the

company

• Ensure monthly target is achieved

• Ensure on-time recovery

• Any other work that may be assigned from time to time

Compensation:

Your gross monthly salary would be Rs.9,500/- and will be structured as follows (subject to

deduction of tax as applicable by law):

Components INR (Per Month)

Basic 5,500

Dearness Allowance 4,000

Gross Earnings 9,500

Employer Contribution - PF 1,140

Employer Contribution - ESI 309

Statutory Bonus* 792

Cost to Company 11,741

Employee Contribution - PF 1,140

Employee Contribution - ESI 72

Net Take Home 9,080



*The above breakup is subject to change w.r.t to statutory changes and company-wide policy

changes.

Kindly bring the following documents at the time of joining:

 Educational documents

 Previous employer’s Appointment  and Relieving letters

 Recent pay slips / Bank Statements

 8 passport size photograph

 ID & age proof documents





Date: 22-Feb-2021
APPOINTMENT LETTER

Date of Joining – 22-Feb-2021

Mr.John Bosco J

Dear John,

Welcome aboard!

With reference to our Interview and discussions, we are pleased to appoint you as FL IV in MFI OFFICER in
our MICRO LOANS division of the Company. Your date of joining is 22-Feb-2021. The following terms and
conditions will be applicable to you:

1. PLACE OF POSTING:

Your posting will be presently at PUDUKADAI. However, during employment of the Company, you may be
posted / transferred to any of the offices / projects / divisions / departments / units / subsidiaries / sister
concerns of the Company, existing or to be set up at any other location in India or abroad, without any
additional remuneration, in the interest of the Company without assigning any reasons.

2. COMPENSATION & BENEFITS:

Your Cost to Company [CTC] per Rs. 143,830/- (Rupees One Lac Forty Three Thousand Eight Hundred
and Thirtyonly), which will be inclusive of Basic Salary, Allowances and such other elements as may be
applicable from time to time. Compensation and career progression shall be dependent on performance /
conduct and in no case shall be construed to be a matter of right.  

You will be governed at all times by the policies, procedures and rules of the Company related to the salary,
allowances, benefits and perquisites which are applicable to you. Further, the Company, at its sole discretion,
may modify or change such allowances, benefits and perquisites from time to time in accordance with its
policies.

Your compensation review / increments and future prospects in the Company shall entirely depend on your
performance and other relevant factors as Company may deem fit and in no case, they shall be automatic
and / or a matter of right.

It is agreed between the Company and you that the incentive, payable if any, based on your performance
and/or productivity is in lieu of any other bonus payable, including the bonus based on profits payable under
any law. It is also expressly/ mutually agreed between the Company and you that the incentive payable if
any, based on your performance and/or productivity shall be set off against the bonus payable based on
profits under any law to the extent permissible under any law.

3. PROVIDENT FUND SCHEME :

You shall become a member of the Provident Fund immediately on joining and as per the rules in force from
time to time. The Company contribution under this scheme is fixed at 12% of your basic with a matching
compulsory contribution from you. You will be required to submit necessary forms to the Human Resources
Department upon your joining.



4. LEAVE :

The Privilege Leave entitlement for the 1st year of service would be 20 days. Thereafter it would be as per 
the prevailing Company's leave policy.

5. MEDICAL FITNESS :

You will be required to undergo the periodical medical checkup / examination by a doctor appointed by the
Company. This appointment letter is valid subject to you being physically fit. Your appointment, continuation
and permanency in the employment are also subject to you remaining physically fit.

Your appointment is subject to your declaration of medical fitness to perform the job assigned to you by the
Company. The Company, as and when necessary, may require you to be medically examined by Company
appointed medical practitioner at any time, during the period of your service. The Company reserves the right
to initiate necessary actions, including termination of employment, in any of the following situations:

1. A false declaration of medical fitness by you.

2. Being found medically unfit to continue with the job, by the Company appointed medical
practitioner. In such an event, you will be given 30 days time to regain your fitness.

3. Infectious diseases – in case you acquire any infectious diseases which are likely to be a
risk to other employees.

6. DUTIES AND RESPONSIBILITIES :

i) Your duties are entirely managerial in nature and the Company will expect you to work
with a high standard of initiative, efficiency and economy and encourage and motivate
people under you to achieve optimum output. You will perform, observe and confirm to
such duties, directions and instructions assigned or communicated to you by the
Company and those in authority over you.

ii) You will devote your entire time to the work of the Company and will not undertake any
direct / indirect business or work, honorary or remuneratory except with the written
permission of the Company in each case. Contravention of this will lead to the
termination of your service without any notice or any compensation in lieu of such notice.

iii) You shall not seek membership of any local or public bodies without first obtaining
written permission from the Company.

iv) You shall neither divulge nor give out information to any unauthorized person (including
media) during the period of your service or even afterwards by word of mouth or
otherwise, particulars or details of our processes, know-how, security arrangements,
administrative and / or organizational matters of a confidential / secret nature, which may
be your privilege to know by virtue of your being our employee and which shall bring
disrepute to the Company or its group companies.

v) You shall keep confidential all the information and material provided to you by the
Company or by its clients concerning their affairs, in order to enable the Company to
perform the service. This also includes such information as is already known to the
public which also you will not release, use or disclose except with the prior written
permission of the Company. Your obligation to keep such information confidential shall
remain even on termination or cancellation of this employment.



vi) You will not enter into any commitments or dealings on behalf of the Company for which
you have no clear authority nor alter or be a party to any alteration of any principle or
policy of the Company or exceed the authority or discretion vested in you without the
previous sanction of the Company or those in authority over you.

vii) You will be responsible for the safe keeping and return in good condition and order of all
the properties of the Company, which may be in your use, custody, care or charge. For
the loss of any property of the Company in your possession, the Company will have a
right to assess on its own basis and recover the damages of all such materials from you
and to take such other action as it deems proper in the event of your failure to account
for such material or property to its satisfaction. 

7. TERMINATION OF PERMANENT SERVICE :

i) You will automatically retire from the service of the Company on attaining the
superannuation age of 58 years.

ii) If you absent yourself without intimation / sanctioned leave or remain absent beyond the
period originally granted or subsequently extended, you shall be considered as having
voluntarily abandoned your employment without giving any notice unless you resume your
duties within 8 days from the commencement of such absence and provide explanation to
the satisfaction of the Company for such absence.

iii) Your services are liable to be terminated without any notice or salary in lieu thereof in case
of misconduct, including loss of confidence, arising out of misconduct, disloyalty, commission
of an act involving moral turpitude and act of indiscipline or inefficiency. 

iv) During the service, either party to this contract shall be at liberty to terminate the same by
giving to the other 30 days notice in writing or compensation (on Basic Salary basis) in lieu
thereof. It shall not be necessary for either party to assign any reason for termination of the
contract. Provided that, such notice or compensation in lieu of shall not be payable by the
Company to you in the event of any contravention or violation by you, of any of the
provisions set forth in this appointment letter. Final decision on relieving an employee
and determining the notice period or compensation in lieu or in relation thereof, or the
decision to waive the notice period vests with the Company. Company reserves the right to
relieve the employee with immediate effect and without any kind of compensation
whatsoever, if it deems fit in the interests of the Company, or if the Company, in its sole
discretion, determines that the employee may pose a threat, immediate or foreseeable, for
breach of the conditions of the appointment letter, and in  particular the conditions relating to
the Company’s know-how, security arrangements, administrative and/or organizational
matters, or it is deemed that continuation in notice period may possibly be disruptive to the
operations of the company. Upon dismissal, the employee shall receive payment only till
their last date of service, no compensation or remuneration beyond the date of dismissal
shall be due from the Company.. Any unutilized leave, as per the Company’s leave policy,
may be set-off against the notice period of 30 days, at the discretion of the Company.

8. GENERAL CONDITIONS :

i) You may be selected and sponsored by the Company for familiarization / training
assignments or any other institutions / organizations in India and / or abroad. You will
diligently and beneficially take part in the training and such assignments. The cost of such
training including the travel fare and related expenses will be borne by the Company subject
to agreements to be drawn up and signed by the Company and you specifying minimum



number of years you will serve the Company after such training and providing for payment of
liquidated damages by you to the Company proportionate to the years of service remaining
to be rendered, in the event you voluntarily terminate the contract of service or this
appointment, as the case may be, prior to the expiry of the agreed period of service referred
to herein above.

ii) You will be required to comply with BYOD Policy (Bring Your Own Device Policy) of the
Company and consequently, you will be allowed to bring personally owned devices
(adhering to the Company’s acceptable use policy) to the workplace and use the said
devices to gain access to the application, network & IT resources of the Company. A
onetime only advance shall be extended by the Company to you pursuant to the said policy,
the amount of which shall be recovered from you prorated basis if your employment is
terminated for any reason whatsoever within 364 days of your date of joining.

iii) You will be covered by the service rules and regulations including conduct, discipline and
administrative orders and any such other rules or orders of the Company that may come in
force from time to time.

iv) Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be
the conclusive proof of your date of birth.

v) You will intimate in writing to the Company any change of address within a week from
change of the same, failing which, any communication sent on your last recorded address
shall be deemed to have been served on you.

vi) You will hand over the charge of Letter of Authority or Power of Attorney issued to you or any
property / material of the Company in your possession at the time of cessation of your
employment with the Company.

vii) The present designation is subject to change depending upon work assignment from time to
time.  

viii) You shall abide by the rules and regulations which the Company has at this level and shall
undertake to sign such declarations that the Policy may demand from time to time.

ix) Unless otherwise specified, any reimbursements, in the form of relocation expenses, will be
fully recovered if your employment with the Company ceases within two years of joining. Any
payment made, in the form of relocation expenses / notice pay or payment of sign-on bonus
will be taxed as per income tax rules.

x) The information and documents provided by you are subject to verification, and upon your
acceptance of this appointment grant the Company the right to conduct such verification,
including through external agencies. This would include but not be limited to, your
employment history, educational / professional credentials, CIBIL & other background
checks. You hereby agree, consent and authorize the Company to access, use and share
such information provided by you, with internal and external agencies, for the purpose of
carrying out verification at any and all points of time, whether during or after your
employment with the Company. The Company has the policy of sharing all relevant
employee employment information with applicable external agencies

xi) Your appointment is also liable to termination in the event of the verification of your
character, antecedents and testimonials are not found satisfactory. In case particulars



mentioned in your application are found false or unsatisfactory, your services would be liable
for termination at any time without any notice or any compensation in lieu thereof.

xii) In case you join the Company in the absence of the relieving order from your previous
employer, you shall do so at your own risk and undertake to keep the Company indemnified
for all loss / damage by your such act.

xiii) Any dispute or difference or claims arising out of or in connection with this contract shall be
resolved by reference to arbitration by a sole arbitrator appointed by L&T Finance Limited, at
its sole discretion. The arbitration proceedings shall be governed by the provisions of the
Arbitration & Conciliation Act, 1996 and the Rules framed there under and any amendments
thereto. The language of arbitration shall be English. The venue of arbitration shall be at
Mumbai and courts at Mumbai shall have exclusive jurisdiction. The award of the arbitrator
shall be final and binding on the parties. The governing law shall be the laws of India

xiv) Any Dispute between yourself and the Company concerning with or relating to or arising out
of this employment shall be subject to the jurisdiction in Greater Mumbai only.

xv) Please note that you are required to keep the salary & other perquisites / benefits offered to
you strictly confidential and not to share information regarding the same with any one.

xvi) You shall not be entitled to any salary in the event you leave the Company within 20 working
days of your joining.

xvii) This appointment is subject to the rules, regulations and policies made by the Company and
detailed in the HR manual or any other circular/intimation issued by the HR team as in force
at present or as may be amended, altered, modified or extended from time to time and shall
be binding upon you whether or not you have signed off on such amendment or modification
.If acceptable to you, please carry a duplicate copy of this letter duly signed by you in token
of your acceptance of offer on your date of joining.

xviii)The risk management practices and/or policies applicable upon the Company could require
the disclosure of information regarding bank account of employees working at employee
grades FL I to FL IV in the Micro Loans business of the Company, and consequently you
may be required to provide such information and/or declarations regarding the same. Failure
or inability to disclose the above information and/or furnishing any incorrect or incomplete
declaration shall be a violation of the Company's Code of Conduct. Such information may
include information regarding financial transactions, if sought.

You are requested to initial (on all pages) and sign (in the space herein below) and return the
enclosed copy in acceptance of the terms and conditions incorporated herein above



With best wishes for your assignment,

Yours sincerely,

For L&T FINANCE LIMITED.

Nilesh Dange

Chief Human Resources Officer

ACKNOWLEDGEMENT & ACCEPTANCE
I have read and understood the above terms and conditions and hereby sign in acceptance of the same.

NAME: __________________________

SIGNATURE: ____________________              DATE: ______________



Annexure I

Name Mr.John Bosco J

Grade FL IV Designation MFI OFFICER

Sr. No. Heads Per Month (Rs.) Per Annum (Rs.)

Monthly Components

A.

Basic 4,794 57,532

House Rent Allowance 2,877 34,519

Leave Travel Allowance 3,157 37,885

Sub-Total (A) 10,828 129,936

Statutory Benefits & Retirals

B.

Provident Fund (Employer Contribution 12% of Basic) 575 6,904

ESI (Employer Contribution of 3.25% of monthly gross) 352 4,223

Gratuity (4.81% of Basic) 231 2,767

Sub Total (B) 1,158 13,894

Total Fixed Pay (A + B) 11,986 143,830

Rs. One Lac Forty Three Thousand Eight Hundred and Thirty Only

# You are also eligible to participate in the company’s incentive schemes, through which you may earn 
incentive based on your performance. Please note the incentive payable in any accounting year under the 
scheme, will be inclusive of amount to be paid in lieu of any other bonus payable, including the bonus based 
on profits payable under any statutory law. Thus, you will be eligible for a minimum amount of 0per month 
and your maximum potential to earn incentive would be 5,270 per month. The Company reserves its rights to
amend the incentive schemes from time to time.

In addition to the above, you will be covered under the following Group benefits:
1. Group Life Insurance Cover
2. Family Mediclaim Cover
3. Group Personal Accident Cover

For L&T FINANCE LIMITED.

Nilesh Dange
Chief Human Resources Officer



 

   

 
01-Sep-21 
 
To 
Ms. Doniya Premini D 
No.134 A, Puthu Kaadu ,Vettyvillai, Midalakadu,, 
Palapalam Post, Kanyakumari District -629159, 
 
Dear Ms. Doniya Premini D, 
 
Sub: Letter of Appointment 
 
We are pleased to offer you an appointment in our organization on the following terms and 
conditions: 
 
1 Your date of commencement of service is: 01-Sep-21. Employee ID, Designation: VRCM7545  

,  Jr Executive - Coding Services. File No, Place of posting:   # 7131,  Chennai - DLF 
 
2 You will be entitled to a CTC of Rs. 18000 (Rupees Eighteen Thousand Only) per month till 

the confirmation, which would be subject to revision periodically on the basis of your 
performance. Ref – Annexure A 

 
3 You will be eligible to other benefits in accordance with the company’s rules and statutory 

benefits, if any, applicable to you from time to time. You will also be entitled to leave, ESIC, 
PF and Gratuity and as per Act. Your Performance Review will be done on yearly basis. 
Remuneration paid to you shall be subject to Tax Deduction at Source as per the rules 
applicable at the time of disbursement. 
 

4 If you want to exit the organization for any cause, you need to formally resign, serve notice 
period, and complete exit formalities as per the HR policy and as per the employment 
documents that you sign while joining us. We waive off notice period only on serious medical 
conditions, which are substantiated with medical documents such as hospitalization records, 
discharge summary, scan report, blood test reports. We will send them to our medical panel 
and once they validate and approve the documents, immediate relieving will be initiated.  

 

5 Otherwise, associates below AVP level have to serve Two months’ notice while resigning from 
services. All the confirmed associates have to serve notice period according to their 
designation or they need to pay three/two (based on their designation) month's gross salary 
in lieu of notice while resigning from services. However the decision to accept gross salary in 
lieu of their notice period solely lies with your functional head based on the responsibilities 
they were handling and the availability of replacement for the position. 

         Accepted By - Ms. Doniya Premini D 
 

 
 
 

http://visionaryrcm.com/index.html


 

   

6 Employee’s unauthorized absence: Employee’s unauthorized absence for a period of 
three consecutive days will make the employee loose his / her lien and his services with 
the company. The company will send a formal letter to the employee asking for 
explanation on the unauthorized absence and will request the employee to come back to 
work within 2 working days from the receipt of the letter. Not responding for the formal 
HR letter will attract a legal letter from the company asking for explanation and 
compensation for absconding from work and the employee’s service with the company 
will automatically come to end without company’s notice or intimation. 

 

7 At all times, you will abide and / or governed by the rules and regulations of the Company 
as amended or framed from time to time. Your hours of attendance will be regularized to 
suit the duties entrusted to you. Your whole time and attention shall be devoted to the 
interest of the Company and you shall not engage yourself in any capacity at any other 
enterprise or business part time or full time. You shall not engage in any studies or 
professional course without notifying the company. 
 

8 You shall conduct yourself in such a manner, as to justify the trust and confidence reposed 
in you and act at all times in consistence with the position of responsibility you occupy. 
You may be required to work for any associate or subsidiary Company on transfer, either 
full time or part time, and to work for the Company or any associate or subsidiary Company 
in any part of India or abroad as directed by the management. Upon all such transfers the 
rules and regulations and also the terms and conditions of service applicable at such place 
of transfer shall automatically become applicable to you. 

 

9 You will not disclose to any person, firm or corporate body, without approval from 
appropriate authority of the Company, such technical or managerial information and 
knowledge about its business, trade secrets, manufacturing process etc. as you may 
acquire in the course of this appointment. You will retire from the services of the Company 
at the end of the month in which you attain the age of 58 years or have completed 35 years 
of full time service in the company whichever is earlier . 

 

10 Any communication sent by prepaid registered post at your address as intimated by you 
in writing to the Company from time to time shall be deemed under all circumstances to 
have been received by you within three days of the dispatch irrespective of whether the 
communication is received or not. Your address for the purpose of this clause has been 
noted in the records of the Company as per this letter. You must furnish any change in the 
said address in writing. In case any declaration or information furnished by you in your 
application for employment or otherwise, is found to be wrong or incorrect or it is found 
that you have willfully suppressed any material information, your services will be liable for 
termination without any notice. 
 

11 Upon your ceasing to be employed by the Company, you shall forthwith return to the 
Company all the property belonging to the Company or any subsidiary or associate 
Company of the Company including all documents and memoranda (including records in 
hard and in soft copy thereof and extracts there from) compiled from the records of the 
Company or any of its subsidiary or associate Companies or prepared or taken in the course 
of employment. 

       Accepted By - Ms. Doniya Premini D 
 

 

http://visionaryrcm.com/index.html


 

   

12 You shall comply with the provisions of the Company’s Industrial Relation Procedures. Any 
involvement in any illegal industrial action, acts of intimidation or incitement or acts, which 
may lead to disharmony of labour relations, will be considered as breach of this 
Employment Agreement and may lead to the Employee’s dismissal. All disputes will be 
under the jurisdiction of Madras High Court at Chennai and for other matters at all other 
Courts and Authorities in other than writ jurisdiction. 

 
 

13 Variable Compensation: If there is a variable component mentioned in your pay structure 
in the annexure-A, it will be contingent on the Company’s overall performance and your 
personal goals being met.  Specific individual goals shall be developed by your functional 
head.  The company reserves the right to amend or withdraw the variable pay, at its 
absolute discretion. 
 

14 Background verification: As per your assigned client’s requirement, the Company might 
verify your background on previous employment history, education, residing address, 
police records, etc. to check on the authenticity of your provided information. Failure on 
any parameter here might lead to termination of your service or rejection of your 
appointment either at the initial stage or at any point of your service with the Company. 
 

15 Work from Home:  Due to the pandemic situation you may be given an opportunity to 
work from home for few months. Please understand that this option is a temporary and 
interim solution. This temporary solution will be terminated by VRCM once the pandemic 
threat is mitigated or it is determined that business needs are not being met.  In case of 
not meeting business goals team member will be asked to report back to office in 5 
business days. The respective manager will notify the team members and team members 
need to report back to office within 5 days from the date of notification. Failing to return 
to office in such a circumstance without any valid reason, will attract severe disciplinary 
action which includes separation of services without any further notice. 

 
 

Please sign and return the duplicate copy of this letter as confirmation of your having accepted 
the terms and conditions for our records. 
 

Yours faithfully, 
For Visionary RCM Infotech (India) Private Limited 

 
Sasi Rekha K 
AVP - HR 

Accepted By - Ms. Doniya Premini D 
 
 
 
 
 
 
 
 

http://visionaryrcm.com/index.html


 

   

Annexure –A 
 

Pay & Allowances Structure Summary 
 

# Pay & Allowance Monthly CTC Annual CTC 

1 Basic Pay 9000 108000 

2 House Rent Allowance 4500 54000 

3 Special Allowance 1842 22104 

4 Gross Pay (1+2+3) 15342 184104 

5 Company's Contribution to PF 1409 16908 

6 Company Contribution to ESIC @ 3.25% 499 5988 

7 
Annual Bonus @ one month's basic pay- 
Paid annually 750 9000 

8 Insurance 0 0 

9 Total Cost to Company (4+5+6+7+8) 18000 216000 

Approximate Statutory Deductions 

10 Employee's Contribution to PF ** 1301 15612 

11 
Employee's Contribution to ESIC @ 0.75% 
** 115 1380 

12 Professional Tax 209 2508 

13 Income tax **  0 

14 Approximate Take Home*** 13717 164604 

Note: 
** Subject to vary based on earned pay 
*** Approximate Take home value is subject to vary based on actual earnings of the month 

 
With best wishes, 
For Visionary RCM Infotech (India) Private Limited 

 
Sasi Rekha K 
AVP - HR 

Accepted By - Ms. Doniya Premini D
 

http://visionaryrcm.com/index.html


 

























We are pleased to extend this letter of appointment (“Letter”) to you at IDFC FIRST Bharat Limited (the “company”)

and your role is  Individual Relationship Officer and grade is  Senior Assistant respectively.  You are expected to

join on or before   25-Oct-2021 (“Date of Joining”). Your monthly Total Fixed Pay (TFP) will be  INR  14760.00.  The

position is currently based at  Thakkalai Branch, Madurai Region.  Please refer the Annexure-1 for break-up of

Gross and Total fixed salary.  Please note that your appointment is subject to your adherence on the following, in

letter and spirit
 
   • Terms & Conditions [Annexure-2] 
   • Code of Conduct [Annexure-3]

 
This appointment is subject to you being medically fit to perform your role effectively. It is also based on the

verification of information and documents submitted (electronically or hardcopy), including but not limited to

Authorization / Undertaking / Declaration Form.  
 
Please note that you are required to keep the salary & other perquisites / benefits offered to you strictly confidential

and not share information regarding the same with anyone.
 
Congratulations on your appointment. We wish you a successful association with IDFC FIRST Bharat Limited.
 
Thank You,

For IDFC FIRST Bharat Limited
 

22-Oct-2021

Vineesh  W  [ ID: 127520 ]

3-341, THUVARACHAN VILAI, VANNIYOOR POST

PARAKUNNU, MALAYADI KANYAKUMARI Tamil

Nadu -629163
vineeshw1994@gmail.com

Dear Mr. Vineesh  W,

Subramanian M V
Head - Support Functions (HR, L&D, Facilities & Assets, CSR)

I,Vineesh  W,Son/Daughter of A WILSON,do hereby accept the above and confirm / certify the following:

   1. Date of Joining the Company:  25-Oct-2021

   2. PAN number: AXCPV0224A

Signature                                                                             Authenticated by:

                                                                                             Signature:

Date:                                                                                    Name:

                                                                                             Employee ID:



Annexure:1 

Note:

•   In addition to TFP, Insurance premium is paid by the company towards employee's life, accident & medical insurance. This is a

notional premium amount & is not paid in cash to the employee. 
•   Provident Fund contributions shall be made by the Company to the fund. 
•   ESI contributions shall be made by the Company to ESIC for applicable employees. 
•  Gratuity will be applicable as per the Payment of Gratuity Act. 
•    The notice-pay reimbursed, joining bonus, relocation expenses and any other amounts, if any, paid, at the time of joining

would be recovered in full, in case of your resignation/separation (whichever is earlier) within twelve months from the date of

joining. 

COMPENSATION DETAILS

Employee Name Vineesh  W
Grade Senior Assistant
Department Name BUSINESS
Location Thakkalai Branch

Components Per Month (in Rs.) Per Annum (in Rs.)
Basic 2952.00 35424.00
House Rent Allowance 1476.00 17712.00
Special Allowance 6888.00 82656.00

Guaranteed cash 11316.00 135792.00
Statutory Bonus 2263.00 27156.00
Employer's PF 1181.00 14172.00

Total Fixed Pay 14760.00 177120.00

Monthly net take home (in Rs.)
Guaranteed Cash 11316.00
Statutory Bonus 2263.00
Employee's contribution to Provident Fund 1181.00

Net take home before tax (in Rs.) 12398.00

Subramanian M V
Head - Support Functions (HR, L&D, Facilities & Assets, CSR)












